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1 Introduction

The German International School Abu Dhabi (GISAD) sees it as its core mission to provide all
students with a positive, respectful, and safe learning environment. Through clear rules and
expectations in everyday school life, as well as respectful and transparent interactions, we
create the foundation for a successful community.

GISAD specifically promotes a school climate characterized by openness, tolerance, and mutual
respect. It is important to us not only to convey the values of the German education system but
also to actively integrate the cultural values and societal norms of the United Arab Emirates
(UAE) into our educational practices.

With this policy, we set clear framework conditions for binding and communal behavior at
GISAD. It forms the foundation of our school’s code of conduct and supports students in
becoming responsible and reflective members of our school community.
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2 Objectives of the Policy

e Promoting a positive school climate through targeted measures to strengthen social
skills and recognize exemplary behavior.

e Developing and implementing a consistent code of conduct for all GISAD students that
defines clear minimum standards for respectful and responsible behavior.

e Preventing and intervening in bullying through a separate school anti-bullying policy
aimed at protecting all students.

e Providing targeted support to students who struggle to meet behavioral expectations —
through educational guidance, socio-pedagogical counseling, and individualized support
measures.

e Establishing a clear procedure for misconduct through a structured and transparent tier
system that offers guidance to all involved and aims for de-escalation and development.

See Appendix 1. (Figure 1: Stages of Disciplinary Procedures)
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3 Definitions of Terms

Absence
The state in which a student is physically not present in class or at school.

Absence Rate

The proportion of days missed in relation to the regular school days according to the approved
GISAD school calendar. For students who join during the school year, the rate is calculated from
the date of enrollment.

Individual Support Needs

Personal requirements for additional support, accommodations, or aids within the school
framework—either temporary or long-term—in response to specific needs. This includes
students with officially identified needs (Students of Determination) as well as those with
particular learning difficulties or additional barriers to accessing instruction, interaction, or
school activities (e.g., dyslexia, hearing or vision impairment, giftedness, dual diagnosis, etc.).

Example:

A student with limited mobility may need accommaodations in physical education and building
access but not in assessments. A student with hearing impairment may need assistive
technology and a specific seat placement in the classroom.

ADEK Wellbeing Policies
Policies issued by the supervisory authority ADEK that address the physical, mental, and social
wellbeing of students and staff. These include:

e ADEK School Digital Policy

e ADEK School Educational Risk Policy

e ADEK School Extracurricular Activities and Events Policy
e ADEK School Health and Safety Policy

* ADEK School Healthy Eating and Food Safety Policy

* ADEK School In-School Specialist Services Policy

e ADEK School Inclusion Policy

* ADEK School Physical Education and School Sports Policy
* ADEK School Safeguarding Policy

e ADEK School Staff Wellbeing Policy

e ADEK School Student Behavior Policy

e ADEK School Student Mental Health Policy

e ADEK School Student Protection Policy

e ADEK School Sustainability Policy

e ADEK School Wellbeing Policy
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Concerning Behavior

A noticeable or significant change in behavior that may negatively impact one’s own wellbeing
or that of others (e.g., through changes in performance, interests, social activities, or skills). This
also includes risky or unlawful habits.

According to Smith & Fox (2003): “Repeated behavior or the perception of behavior that may
jeopardize or impair optimal learning, wellbeing, safety, or social interaction.”

Bullying

Repeated physical, social, or verbal aggression by a person (or group) toward another person
perceived as weaker or different. The goal is to hurt the person physically and/or emotionally or
to gain an advantage or attention. This can also occur online (cyberbullying). The national anti-
bullying policy of the Ministry of Education (MoE) provides a comprehensive framework for
bullying prevention.

Code of Conduct

Principles, standards, and expectations of GISAD regarding student behavior at school and
during school-related activities outside of school. It includes both positive behavior and clear
definitions of misconduct.

Individual Learning or Support Plans (DLP — Documented Learning Plan)

A documented plan describing personal learning goals, curricular adjustments, additional
support measures, or tools. It is created jointly by school professionals, parents, and if
applicable, the student. Examples include:

¢ Individual Education Plans (IEP)
e Support Plans

e Learning Development Plans

e Behavior Support Plans

e Gifted Support Plans

Extracurricular Activities
Organized recreational activities offered by GISAD outside of regular lessons, e.g., in the areas
of sports, culture, social engagement, or creativity.

Misconduct
Behavior that does not meet the expectations outlined in GISAD’s code of conduct.

Tiered Model of Support
An approach to individualized support on three levels:
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Tier 1 (Universal): Support by the teacher in regular lessons
Tier 2 (Targeted): Specific actions and interventions
Tier 3 (Intensive): Highly individualized support, potentially involving external specialists

Models such as MTSS (Multi-Tiered System of Supports) or the “Graduated Approach” fall
under this category.

Parents
The legal guardian or custodian of a child according to Federal Law No. 3 of 2016 on children's
rights (Wadeema Law).

Positive Behavior
Behavior expected by GISAD students that supports their own learning, safety, and wellbeing as
well as that of the entire school community.

Positive Intervention / Positive Management of Crisis Situations

Intervention involving the least intrusive physical contact—only if absolutely necessary, e.g., to
prevent injury. This includes gently guiding an injured child but, in extreme cases, may also
mean physically holding back a student in dangerous situations. The intervention must always
be proportionate and necessary.

Student Behavior

The behavior and responses of students to school situations and stimuli, including the
appropriateness of language, body language, attitudes, and actions toward peers, teachers, or
other members of the school community.
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4 Student Behaviour Policy

4.1 Requirement

Schools must develop and implement a Student Behaviour Policy that aligns with the ADEK
Wellbeing Policies and the National Policy for the Prevention of Bullying in Educational
Institutions (MoE, n.d.).

The GISAD Student Behaviour Policy includes the following components:

a. An overarching model for positive behaviour (see Section 2: Positive Behaviour Model)
b. The Student Code of Conduct (see Section 3)

c. Misconduct Policy and Procedures (see Section 4)

d. A Bullying Prevention Policy (see Section 5: Bullying Prevention)

e. Student Support and Intervention Measures (see Section 6: Support and Interventions)

4.2 Annual Review

GISAD annually reviews its Behaviour Policy and its effectiveness based on an evaluation of
documented behaviour incidents.

4.3 Communication

GISAD ensures that the policy is clearly understood across the entire school community. It is
available to parents (e.g. on the school website), and parents must acknowledge receipt and
awareness of the policy as part of the school contract.
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5 Positive Behaviour Model

5.1 Implementation of a Positive Behaviour Model:

GISAD has implemented a positive behaviour model that promotes, acknowledges, rewards,
and strengthens positive behaviour. It consists of the following elements:

The school’s pedagogical approach and its principles for fostering a culture of high behavioural
standards in alignment with the school’s values, including:

a. UAE National Identity and Culture: Respect for religion, local culture, values, and traditions in
accordance with the ADEK School Values and Ethics Policy and the ADEK School Cultural
Consideration Policy.

b. Positive School Environment: An atmosphere that is welcoming, caring, safe, supportive,
professional, and respectful to all — regardless of background, nationality, religion,
ability/disability, gender, etc.

School-wide strategies and frameworks to foster positive behaviour, such as social-emotional
development, self-regulation, emotional control, appreciation of diversity, and bullying
prevention.

Internal staff training on the Behaviour Policy and the positive management of student
behaviour.

Clear communication regarding the role and responsibility of parents in modelling and
encouraging positive behaviour (in accordance with the ADEK School Parent Engagement
Policy).

Mechanisms to identify students at increased risk of misconduct or behavioural challenges.

Support measures and procedures for addressing misconduct — as outlined in Section 6:
Support and Interventions.
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6 Promoting Positive Behaviour through the Student Code of Conduct

6.1 Student Code of Conduct at GISAD

At the German International School Abu Dhabi, we believe that a respectful, responsible, and
caring school environment forms the foundation for academic success, personal growth, and a
strong community. This Student Code of Conduct outlines expectations for all learners to foster
a positive and safe school climate —in line with the values of our school, the United Arab
Emirates, and the ADEK Student Behaviour Policy.

6.1.1 Positive Behaviour and Respectful Conduct
All students are expected to:
a. Demonstrate mindfulness and respect towards the school community by:

e Following all school rules and policies

e Always behaving in a safe and responsible manner — for their own wellbeing and that of
others

o Treating school property, facilities, and the belongings of others with care and respect

b. Represent the school positively by:

e Acting as role models during public events or school trips
¢ Promoting the school’s reputation through appropriate and respectful behaviour

c. Demonstrate a positive attitude towards learning by:

e Arriving at school and class on time and providing valid reasons for lateness or absence
e Completing classwork and homework responsibly, honestly, and with commitment

e Refraining from disrupting the learning environment or distracting others

e Actively participating in extracurricular and supplemental learning opportunities

6.1.2 Respect and Courtesy Toward Others
All students are encouraged to treat others with kindness, dignity, and respect by:

e Using polite language and behaving considerately in everyday interactions (e.g. saying
“please” and “thank you,” holding doors open, etc.)

e Queuing in an orderly fashion and respecting others’ place in line

e Respecting others’ personal space and boundaries and asking permission before
touching or using their belongings
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Contributing to the school community by refraining from bullying or misconduct — and
stepping in or reporting incidents when possible

Demonstrating fairness and sportsmanship — in both victory and defeat

Being mindful of how their words and actions may affect others

Maintaining good hygiene standards (e.g. washing hands regularly, covering mouth and
nose when sneezing/coughing, maintaining personal cleanliness)

Supporting and encouraging younger or more vulnerable peers whenever possible
Practicing sustainability and promoting environmentally friendly behaviour in
accordance with ADEK'’s Environmental Sustainability Policy

Fostering inclusion and team spirit by welcoming all peers and especially supporting
those who are new or feel excluded

Adhering to the school dress code and general expectations for appearance, and
dressing modestly and appropriately at all times

Respecting and honouring the UAE’s national identity, traditions, and cultural values —
as outlined in the ADEK Cultural Sensitivity Policy

Valuing the diversity of the school community and refraining from any form of
discrimination — based on ethnicity, nationality, language, religion, gender, ability, or
disability — in accordance with the ADEK Values and Ethics Policy

Final Note

By adhering to this Code of Conduct, students at the German International School Abu Dhabi
contribute to a safe, supportive, and inclusive school environment, where everyone can thrive
academically, socially, and emotionally.

This Code applies to all students — at all times, during the school day, at school events, and
during public appearances on behalf of the school.

Hier ist die englische Ubersetzung deines Textes unter Beibehaltung der urspriinglichen
Struktur und Formatierung:
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7 Misconduct Policy and Procedures

7.1 Principle

GISAD strives to cultivate a culture of positive behavior promotion, especially in how it deals
with student misconduct. This includes reflecting on incidents together with the students
involved, giving them the space to explain themselves, understand the situation, and take
responsibility for their behavior. The underlying causes of the behavior should be analyzed.
Furthermore, students are actively involved in developing their own behavioral strategies. The
school ensures that social, emotional, and educational support measures are used to promote
positive behavior before any disciplinary action is taken (see Section 4. Misconduct Policy and
Procedures).

7.2 Policy Requirements

GISAD has developed its own Misconduct Policy, which complies with the requirements of this
overarching ADEK guideline. If further regulations are necessary, the school may refer in whole
or in part to the Student Behaviour Management System (Article 4, 5, and 7) of Ministerial
Resolution No. (851) of 2018 Concerning the Code of Behavior Management for Students in
General Education Institutions (MoE, 2018), provided it does not contradict this policy. The
internal school policy must at minimum contain the following points:

7.3 Applicability

The Misconduct Policy applies from Grade 5 (Year 6). For students below this level, the
regulations of the Ministerial Resolution No. (206) of 2020 on the Policy of Managing Positive
Behavior for Children in Early Childhood in Educational Institutions (MoE, 2020) apply.

7.4 Classification of Misconduct

The policy must differentiate between varying degrees of severity (see Article 7, Ministerial
Resolution No. (851) of 2018):

Level 1 — Minor Misconduct (e.g.):

e Repeated tardiness for the anthem without valid reason

e Violation of dress code (e.g., improper sportswear)

e Missing learning materials

e Breaches of school rules (e.g., eating in class, inappropriate behavior)
¢ Sleeping or eating in class without medical reason

e Not completing homework

e Improper use of digital devices (e.g., gaming, social media)

®
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Level 2 — Moderate Misconduct (e.g.):

Leaving class without permission

Absence from mandatory school events

Physical altercations or threats

Violations of the ADEK School Cultural Consideration Policy

Minor property damage

Unauthorized mobile phone use

Insulting school personnel

Possession/distribution of tobacco products

Disregarding safety instructions under the ADEK School Health and Safety Policy

Level 3 — Serious Misconduct (e.g.):

Bullying, harassment, defamation via social media
Forgery, identity fraud

Exam cheating

Leaving campus without authorization

Property damage, tampering with fire safety systems
Taking media recordings of staff or peers without consent

Level 4 — Very Serious Misconduct (e.g.):

e Inappropriate digital media use for illegal purposes
e Possession or use of weapons

e Sexual assault or harassment

e Physical attacks causing injury

¢ Distribution of illegal content (e.g., extremist videos)
e Exam fraud (e.g., distributing test tasks)

e Arson

o Defamation of UAE public figures

e Possession or use of illegal substances

e Intentional violations of the ADEK School Cultural Consideration Policy
o lllegal activities within school IT systems

e Trespassing outside school hours

7.5 Behavioral Management Committee
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GISAD has a committee responsible for addressing misconduct, which must consist of at least
four members:

e The school principal or an authorized representative

¢ A member of the teaching staff

e A member of the pastoral care team (e.g., social work, counseling)

e The Designated Safeguarding Lead (if already part of the pastoral team, three members
suffice)

The committee makes decisions based on the facts presented, with fairness, age-
appropriateness, and proportionality as guiding principles.

7.6 Preventive Measures

The GISAD policy includes mechanisms that promote reflection and personal responsibility
before any disciplinary measures are taken (see Section 6. Support and Interventions).

7.7 Disciplinary Measures

GISAD defines in its policy which disciplinary actions are permissible, how they are to be
conducted, who is involved, and how escalation occurs internally.

Permissible measures include, among others:

e Conversations with students and/or parents

¢ Official, documented meetings

e Verbal or written warnings

¢ Temporary removal from class (internal suspension)

o Withdrawal of privileges

e Orderly confiscation of inappropriate items

o Supervised detention or community service

¢ Temporary suspension from school (external suspension)
e Permanent exclusion via deregistration

Prohibited measures include, among others:

¢ Physical punishment (see ADEK School Student Protection Policy)
e Public shaming or sharing private information without consent

¢ Psychological abuse, intimidation, threats

e Locking students in school facilities

o Disproportionate confiscation of property

e Lowering academic grades as punishment
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¢ Collective punishment

e Assigning extra schoolwork as a penalty

e Mocking or humiliating students

e Restricting basic needs (toilets, water, food)

¢ Detention outside school hours without parental consent

7.8 Disciplinary Procedures

Schools —including GISAD — must ensure their policies include clearly structured and tiered
disciplinary procedures to address student misconduct, as illustrated in Figure 1 (Appendix 1):
Levels of Disciplinary Measures.

While the school may exercise leniency in the application of disciplinary measures, it reserves
the right to implement them as per the levels outlined in Figure 1.

GISAD is committed to applying appropriate educational and disciplinary measures that help
students understand why their behavior was unacceptable and how they can act more
appropriately in the future.

When responding to incidents of misconduct, GISAD always considers the individual
circumstances and personality traits of the students — including social, emotional, and
psychological factors that may underlie the behavior.

The handling of student misconduct must align with the following principles:

In all cases of misconduct, the initial approach is always to understand the possible causes of
the student’s behavior, offer supportive interventions (where possible), and promote positive

behavior. The aim is to empower the students to take responsibility for their actions (see
Section 2: Positive Behavior Framework).

7.9 Levels of Disciplinary Measures

See Annex 1. (for Primary and Secondary Level)

Support during disciplinary measures

Throughout the entire disciplinary process, GISAD ensures that affected students are continuously
supported and accompanied—either by school social workers or other internal specialists.
Depending on individual needs, additional assistance is provided to help students maintain focus

and emotional stability.

Handling misconduct related to abuse
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Misconduct that may be classified as abuse (e.g. physical violence, bullying, sexual abuse) is
addressed at GISAD according to the reporting procedures outlined in the document “Handling
Abuse of Students in Educational Institutions” (DAA Child Protection Committee, 2024).

Involvement of law enforcement authorities

In cases where misconduct is legally relevant, GISAD will inform the appropriate authorities in
accordance with the applicable laws of the UAE.

Students with additional support needs

When disciplinary measures involve students with special educational needs, the Head of Inclusion is
consulted to ensure appropriate steps are taken.

a. Special needs that influence behavior are considered in the decision-making process.

b. An individually documented learning plan (Documented Learning Plan — DLP) and/or a risk
assessment is created if the behavior cannot be regulated in an age-appropriate manner due to
specific needs.

¢. GISAD ensures that continued learning is provided even during supervised detention or
suspension.

Re-enroliment and school transfer

a. Receiving schools may not reject a child’s admission based on their disciplinary history.

b. GISAD supports students during suspension or detention by providing access to counseling
and support.

c. Parental behavior may not be used as grounds for disciplinary measures against a child.

According to the ADEK School Student Administrative Affairs Policy, schools are required to re-enroll
all existing students for the following academic year, provided that all conditions for re-enrollment
are met.

If a student is not re-enrolled after a disciplinary incident in the previous year, without an active
withdrawal initiated by the parents, this is considered an expulsion and requires prior approval from
ADEK (see Section 4.9).

a. Receiving schools may not refuse the admission of a student based on disciplinary incidents at the
previous school.

b. GISAD ensures that students have access to counseling and educational support during
suspension or detention.

c. Disciplinary measures must relate solely to the child’'s behavior. Misconduct by parents must not
be used as a basis for actions against the child.
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7.10 Appeals Procedure

GISAD has an appeals procedure based on the decisions of the Behaviour Management
Committee, which includes the following components:

1. Deadlines for Appeals
a. Parents have 1 working day to appeal a suspension.
b. For appeals against an expulsion, 10 working days are granted.

2. Forms of Appeal
(e.g., via email, phone call, or personal conversation)

3. Appeals Committee
This committee consists of members who were not part of the original Behaviour
Management Committee and excludes the Principal, Vice Principal, and anyone with a
potential conflict of interest.

4. Decision on the Appeal
GISAD makes a final decision within 2 working days for suspensions and 7 working days
for expulsions and informs the parents accordingly.

5. Escalation to ADEK
If there is no response within 3 working days or if the parents reject the decision, they
may escalate the case to ADEK within 5 working days.

6. ADEK Review
ADEK may review complaints related to suspensions or expulsions, but only after a final
decision has been made by the school or in cases of missed deadlines.

7.11 Positive Handling of Escalations
In exceptional cases, GISAD may physically intervene to prevent harm to self or others.
1. Physical measures are a last resort and may only be used to:

¢ Prevent students from leaving the school premises or classroom when danger is
imminent.

e Prevent self-harm or assaults.

e Avert significant damage to property.

2. The use of physical means must:
a. be immediately necessary,
b. be based on a well-founded assessment,
c. be as minimal as possible,
d. ideally occur in the presence of other staff members,
e. and cease immediately once the danger has passed.
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3. Physical force as a form of punishment is strictly prohibited and constitutes abuse (cf.
ADEK’s Child Protection Policy).

7.12 Documentation
GISAD documents all disciplinary incidents as well as:
¢ Root cause analyses
e Conversations with those involved
¢ Observations of behaviour
e Measures taken

e Communication records (e.g., written warnings, appeals)

Level 1 misconduct is documented only at classroom level (e.g., by the teacher), unless systemic
impact is present (e.g., repeated tardiness).

Levels 2—4 are documented by school administration and reported to ADEK.

All information is treated confidentially.

7.13 Approval for Expulsion
GISAD must submit a request to ADEK for expulsion and demonstrate that:

o Internal procedures have been followed
¢ No stricter measures than those permitted under ADEK policy have been applied

At the end of the school year, a list of students for whom expulsion is under consideration,
including their histories and interventions carried out, must be submitted to ADEK.
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8 Bullying Prevention

GISAD has developed its own bullying prevention policy in accordance with Ministerial
Resolution No. 645/2020 and ADEK’s Child Protection Policy.

The policy includes:

¢ Training for students and staff to recognize bullying

e Development of school-wide prevention strategies (considering special educational
needs)

o Clear action guidelines for victims, perpetrators, and witnesses

e Procedural guidelines for teachers in handling bullying

e Description of support measures for victims and perpetrators

e Possible disciplinary actions in cases of bullying

Monitoring: GISAD establishes a system to track and monitor bullying cases (including
frequency and severity).
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9 Absences

9.1 Identification

GISAD identifies students with conspicuous absences as a matter of concern, in accordance
with ADEK’s School Organizational Administration Policy.

9.2 Evaluation

In such cases, it is evaluated whether there is an educational risk or a case of neglect (in line
with ADEK’s Child Protection Policy). Depending on the outcome, appropriate measures and
intervention plans are developed.

9.3 Support and Interventions

The German International School Abu Dhabi (GISAD) is committed to providing targeted,
appropriate, and student-centred support and interventions for students who display
problematic behaviour, have engaged in misconduct, or are at risk of doing so. This includes:

¢ Needs assessments to identify causes and determine the level of support required.
Based on this, a tiered support model is applied, aligned with the ADEK School Inclusion
Policy and the ADEK School Educational Risk Policy.

e Provision of professional support services, especially through counselling and
psychosocial guidance, in line with the ADEK School Student Mental Health Policy and
the GISAD Child Protection Policy. This support involves parents and other relevant
professionals (e.g., teachers) and includes continuous monitoring of the student’s
development.

o Referrals to external specialists to ensure intensive, individual, and long-term support if
necessary. In such cases, parents are required to monitor their child’s progress and
regularly update a designated school professional, who may share the information with
other relevant stakeholders as needed.

9.4 Disciplinary Measures for Misconduct

When misconduct is confirmed, GISAD implements appropriate disciplinary measures. These
follow the school’s Misconduct Policy (see Section 4: Behaviour Regulations and Misconduct
Measures) and are combined with supportive interventions. Discipline and support are not
mutually exclusive but complement each other.
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9.5 Equal Treatment in Support Provision

GISAD ensures that support or intervention related to a student’s behaviour does not
compromise the learning support provided to students with additional educational needs.
These remain fully in place as part of their Differentiated Learning Plans (DLPs), in accordance
with the Inclusion Policy.

The school develops and implements structured reporting and referral procedures in line with
the ADEK School Student Mental Health Policy and GISAD’s Child Protection Standards.

GISAD promotes a vigilant school community where both students and teachers are sensitized
to identify behavioural concerns and report them to school administration. In such cases,
parents will be informed—unless this would contradict the child’s well-being (e.g., in suspected
cases of abuse within the family, cf. GISAD’s Child Protection Policy).
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10 Search, Control, and Confiscation of Items

If there is an immediate danger to staff or students, the school leadership or persons appointed
by them are authorized to conduct searches, carry out controls, and confiscate items if there is
reasonable suspicion that a student is in possession of a prohibited item. If necessary, metal
detectors or mobile signal blockers may be used, always with respect for privacy and in
compliance with legal requirements.

Website: www.gisad.ae
E-Mail: info@gisad.ae
Tel.: 02 666 8668
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11 Policy Compliance

11.1 Effective Date

This Behaviour Policy comes into effect at the beginning of the 2024/25 school year (fall). GISAD
commits to ensuring full implementation of this policy by no later than the 2025/26 school year
(fall).

11.2 Non-Compliance

Non-compliance with this policy may result in legal consequences and sanctions in accordance
with applicable ADEK regulations and laws. This includes the provisions of Federal Law No. (31)
of 2021 on Crimes and Penalties, as well as any other relevant legal provisions. ADEK reserves
the right to intervene in the event of violations of these obligations.
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12 References

This policy is based on and aligned with the following regulatory documents and legal
frameworks:

ADEK Regulations and UAE Laws
e ADEK Student Behaviour Policy, Version 1.1 (September 2024)

e Ministry of Education Ministerial Resolution No. (851) of 2018 — Code of Behaviour for
School Students

e Ministry of Education Ministerial Resolution No. (645) of 2020 — Anti-Bullying Policy
e Federal Law No. (31) of 2021 — UAE Penal Code
o Federal Decree Law No. (33) of 2021 — Labour Relations Law
o Federal Law No. (45) of 2021 — Data Protection Law
e ADEK Safeguarding Policy
e ADEK Inclusion Policy
e ADEK Health and Safety Policy
e ADEK Private Schools Policy and Guidance Manual (latest version)
German School Quality Framework
e Qualitatsrahmen fur Deutsche Auslandsschulen (BVA/ZfA, 2018)

¢ KMK Recommendations on Quality Development and School Governance Abroad
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13 Appendix

13.1 Appendix 1

Figure 1: Stages of Disciplinary Procedures (according to ADEK Behaviour Policy — abridged)
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Level Misconduct 1st Offence 2nd Offence 3rd Offence From 4th Offence

Level 1 Minor Misconduct Verbal warning Written warning Written warning Written warning
(e.g. tardiness, Talk with the student Parents are informed Parent meeting + Parents + Behaviour Committee
disruption in class, strategy plan Strategy against misconduct
mobile phone use
without permission)

Level 2 | Moderate Written warning Internal suspension Internal suspension External suspension (up to 5
Misconduct Behaviour contract (up to 2 days) (up to 3 days) days)
(e.g. insults, refusal, | signed by student + Supervised tasks in Final warning Review by Behaviour Committee
ignoring school parents school Possibly expulsion request
rules)

Level 3 Serious Misconduct | Internal suspension External suspension External suspension Request for permanent expulsion
(e.g. bullying, Review by Behaviour (up to 5 days) (up to 5 days) to ADEK
violence without Committee Final warning Final measures Including evidence of all prior
injury, property Support strategy steps
damage)

Level 4 | Very Serious Immediate external Request for expulsion | — -
Misconduct suspension (upto 5 to ADEK
(e.g. possession of days) Measures depending
weapons, sexual Committee on outcome
assault, drugs, investigation
arson)
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13.2 Special Notes & Remarks:

Behaviour Committee: Comprises at least 3—4 members, including school leadership, teachers, social worker/counsellor, and child
protection officer.

Preventive Measures: Each disciplinary level must be preceded by a root cause analysis and, if applicable, support offer.
Documentation: All actions and discussions must be documented in the student’s file.

Expulsion Requests: Requests to ADEK must be supported by documentation of all previous steps.

Students with Special Educational Needs: Measures must be coordinated with the inclusion officer.

Last editing of the document

by

Deborah Cornelsen

on

18 September 2025
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